
Parochial Church of Sticklepath with Roundswell 

St Paul’s Church, Old Sticklepath Hill, Barnstaple, Devon EX31 2BG 

The following policy was agreed at a PCC meeting held on 19th September 2017 

It will be reviewed in 12 months’ time in September 2018 

 

1. Policy Statement 

As members of the PCC we commit our church community to the support, nurture, protection and 
safeguarding of all, especially the young and vulnerable. We recognise that our work with children, 
young people and vulnerable adults is the responsibility of the whole church community. 

 We are fully committed to acting within current legislation, guidance, national frameworks and the 
Church of England’s Safeguarding Policy for children, young people and adults and the Diocesan 
Safeguarding procedures.  

We will also act in an open, transparent and accountable way in working in partnership with the 
Diocesan Safeguarding Adviser, Children and Adult Social Care Services, the Police, Probation Services 
and other agencies to safeguard children and vulnerable adults. 

 We welcome staff and volunteers who are recruited in accordance with current Church of England and 
Diocesan recruitment guidance. This means we will ensure that those who are employed or who 
volunteer to work with children, young people and vulnerable adults are suitable for the role, that they 
know what the role entails and that they are supported in carrying it out. 

2. Parish Safeguarding Representative 

The PCC has appointed Mr John Hartfield as their Safeguarding Representative who will continue to 
undertake appropriate training through the Diocese of Exeter and remain up to date with safeguarding 
issues. He will regularly report to the PCC on all safeguarding issues. 

Key responsibilities include; 

• Raising awareness of issues relating to the welfare of children, young people and vulnerable 
adults. 

• Promotion of a safe environment for children, young people and vulnerable adults. 
• Ensuring safer recruitment procedures are followed for paid and volunteer workers including 

administration of Disclosure and Barring Service (DBS) and that DBS checks and training are 
renewed in accordance with Diocesan Policy. 

• Making everyone in the local church aware of the Safeguarding Policy and Procedures 
• Acting as the main contact point for safeguarding issues. 
• Making available contact details of relevant organisation. 
• Maintenance of all paper and electronic records relating to safeguarding in accordance with Data 

Protection rules as applied today.  



3. Groups, activities and events arranged by the church 

3.1 Children’s Activities 

The PCC has identified the following children’s, young persons and mixed age activities that fall under 
the Diocesan Safeguarding Procedures with regard to DBS checks and self-declaration forms (Note the 
further details in Training – section 6.2 – and Appendix. 

All Age Worship on Sundays. DBS checks not required as children attend with their parents or 
grandparents. 

Seekers, who sometimes meet separately on a Sunday. Leader should hold a DBS enhanced plus check. 
Safer recruitment self-declaration forms to be completed, including by volunteer helpers. 

Seedlings, who meet in the Church on Thursday morning. DBS checks not required as parents or 
grandparents are present. Safer recruitment applies and self-declaration forms to be completed by 
leaders and helpers. 

Open the Book School Assembly Team. It is a requirement of Open the Book that all team members 
hold a DBS enhanced check. Safer recruitment applies and self-declaration forms to be completed. 

Easter/ Pentecost and Christmas Experiences for pupils from local Primary Schools/Academies. No DBS 
checks required, unless school specifically requests them, as school staff are always present. Safer 
recruitment applies and self-declaration forms to be completed. 

Music Group/Choir may include children/young people. Director of Music to hold an enhanced DBS 
check. Future post-holders to be appointed via a full interview process following safer recruitment 
procedure. 

Baptism and Confirmation Training is only undertaken by appropriately trained clergy, readers or 
pastoral assistants, who hold an enhanced DBS check and are appointed by a safer recruitment process.  

3.2 Adult Activities 

The PCC has identified the following adult activities that fall under the Diocesan Safeguarding 
Procedures (Note the further details in Training Section 6.2 and Appendix): 

Home Communion Visitors may visit homes on their own. DBS enhanced check required plus safer 
recruitment applies and self-declaration forms to be completed.  

Pastoral Assistants: It is our PCC policy that DBS enhanced checks required plus safer recruitment 
procedures will apply to all future appointments and self-declaration forms are to be completed. 

Care/Nursing Home services. DBS checks required as home staff are not always present and some visits 
are made to single rooms. Self-declaration forms to be completed. 

Open Doors - a café open from 2 to 4 pm on the first Thursday on each month – may have vulnerable 
adults in attendance from time to time. There will always be at least two members on the team. Self-
declaration forms to be completed. 

Community Café – may have vulnerable adults in attendance from time to time. There will always be at 
least two members on the team. Self declaration forms to be completed. 

Music Group/Choir Director of Music to hold an enhanced DBS check. Future post-holders to be 
appointed via a full interview process. 



Baptism, Confirmation or Marriage Preparation will only be undertaken by appropriately trained clergy, 
readers or pastoral assistants, who have an enhanced DBS check and are appointed by a safer 
recruitment process.  

Prayer Group (Open group) - may by its nature include vulnerable adults or those potentially 
vulnerable. As the group can sometimes be quite small and/or meet in a private home, the leader must 
hold a DBS check and complete a self-declaration form. 

Home Group (Closed group) - meets on Wednesday at 7.30pm. As the group can sometimes be quite 
small and does not usually meet in a public space, the leader must hold an enhanced DBS check and 
complete a self-declaration form.  

Craft Group – may include some vulnerable adults. As the group usually meets in a private home but the 
leader acts as a representative of this church, the leader must complete a self-declaration form. 

Administrative Assistants working in the church/vicarage will from time to time come into contact with 
vulnerable adults and will often be ‘first contact’ with the church by phone/email (rarely in person). DBS 
check not required but they will be appointed by a safer recruitment process and complete a self-
declaration form.  

4.  Other organisations that hold events on Church property 

All other groups who book or use the church or the church hall must sign a copy of the PCC booking 
agreement and a declaration that they have read and understood the PCC’s Safeguarding Policy and 
Procedures and that they will follow their own organisation’s safeguarding procedures. 

5. Recruitment, Management, Supervision and Support for staff and volunteers who work with 
vulnerable people 

The PCC in conjunction with their Parish Safeguarding Representative will ensure that all those 
authorised to work with children, young people and vulnerable adults are recruited according to current 
Safer Recruitment Practice guidelines, and appropriately appointed, trained and supported while in 
post. 

The PCC will not appoint anyone under the age of 16 to work alone with vulnerable groups or hold a 
leadership role in that context. with vulnerable groups. 

The minimum adult to child ratios recommended by the NSPCC will be adhered to;  

Age                       No of Adults per No of Children 

0-2 years                      1 adult to 3 children 

2-3 years                      1 adult to 4 children 

4-8 years                      1 adult to 6 children 

9-12 years                    1 adult to 8 children 

13-18 years                  1 adult to 10 children      

                                 

  



6. Provision of safeguards for church personnel providing services to vulnerable people 

6.1 Criminal Record Checks via the Disclosure and Barring Service (DBS) 

All clergy, and relevant employees and volunteers will be subject to criminal record checks in line with 
Appendix 7 of the Diocesan Safeguarding Policy and Guidance for Parishes: 

Clergy and Readers- enhanced criminal record check including barring information. 

Pastoral assistants, including home communion visitors, an enhanced criminal record check. 

All PCC members an enhanced criminal record check and complete a self-declaration form. 

6.2 Safeguarding Training 

All relevant church personnel will undertake training provided by the National Church of England 
Modular Safeguarding Training programmes as provided by the Diocese of Exeter. Training must be 
refreshed every three years. 

These are currently; 

C0 Basic Awareness - for anyone who needs a basic level of safeguarding knowledge. Verger, servers, 
refreshment helpers, sidespeople, PCC members, Churchwardens, choir and music group members. 

The C0 course must be completed before courses C1 and C2 are taken. 

C1 Foundation - for everyone who comes into contact with children, young people or adults who may 
be vulnerable. Parish Safeguarding Representative, churchwardens, pastoral visitors, helpers at 
activities, servers and church administrative staff.  

C2 Leadership - for everyone who has safeguarding leadership responsibilities or responsibility for 
leading activities involving children, young people or adults who may be vulnerable. Parish Safeguarding 
Representative, churchwardens, Director of Music and choir leader, and home visitors. 

C3 Clergy and Lay Ministers - for those who hold a licence, commission, authorisation, permission to 
officiate from a Bishop. Vicar and Reader 

C4 Senior Staff - no members of St Paul’s Church currently carry out any roles relevant to this training 
level 

7. Information about reporting concerns and contact details 

If someone is in imminent danger the safety of that person must be secured as soon as possible. In 
urgent cases the Police (Emergency No 999, non-emergency No 101) should be contacted. In the case of 
a child or young person contact Devon Multi-agency Safeguarding Hub (MASH, Telephone 0345 155 
071). 

Any concerns anyone has about the care of children, young people or vulnerable adults must be acted 
upon immediately and the PCC’s Safeguarding Representative (Mr John Hartfield, Tel 01271 327437) 
must be informed as soon as possible and within 24 hours. Any concerns about the behaviour of any 
church member or volunteer must also be reported. 

All those working with children, young people and vulnerable adults will be briefed in how to respond to 
disclosure, including record keeping as detailed in the “Safeguarding Guidance and Procedures” 
document. Any such disclosure will be treated in the strictest confidence and reported to the Parish 
Safeguarding Representative. 



A written record of all allegations, disclosures or incidents must be made. These must be state the place 
where the disclosure was made, signed, timed and dated. 

The Parish Safeguarding Representative will be responsible for following-up any allegation, by collating 
information regarding any allegations and for contacting the Diocesan Safeguarding Advisor and any 
external bodies or agencies (Parish’s Insurer, Archdeacon, Disclosure and Barring Service, Charity 
Commissioners).  See 8. Below. 

The PCC is committed to co-operate fully with the Diocese and appropriate statutory agencies during 
any investigation into abuse including when allegations are made against a member of the church 
community or vicar.  

Should there be any concern regarding the PCC’s Safeguarding Representative contact should be made 
with the Diocesan Safeguarding Adviser (Tel: 01392 294969) 

The PCC will make suitable arrangements for the provision of pastoral care to children, young people 
and vulnerable adults and their families and to any member of the church community against whom an 
allegation is made. 

8. Arrangements for investigating an incident and the pastoral care of those concerned.  

These will be carried out in line with Diocesan Guidance after discussion with the Diocesan Safeguarding 
Team. 

9.  Further Information 

An Appendix to this policy summarises the individual checks, training level, and recruitment process to 
be followed for each of the PCC activities that have been identified as involving contact with children, 
young people or vulnerable adults. 

Diocese of Exeter- Diocesan Safeguarding Policy and Guidance for Parishes. exeter.anglican.org 

Church of England Promoting a Safer Church-The Church of England’s Safeguarding Policy for children, 
young people and adults (2017) churchofengland.org 

National Society for the Protection of Cruelty to Children (NSPCC) nspcc.org.uk 

Key contact numbers 

PCC Safeguarding Representative John Hartfield       01271 327437 

Diocesan Safeguarding Adviser                                      01392 345909 

Churches Child Protection Advisory 

Service helpline (CCPAS)                                                  0845 1204550 

The above contact details and a very basic reminder will be readily available on the notice board in 
the church vestry, as well as given those operating under specific licence or authorisation by the 
Bishop (including pastoral assistants).  
 
This policy document will be accessible from our church website:  
www.barnstaple-st-paul.org.uk/safeguarding.pdf  



APPENDIX: individual checks, training level, and recruitment process to be followed for each of the PCC 
activities that have been identified as involving contact with children, young people or vulnerable adults.

Activity Role Safer 
Recruitment 

DBS Training Self-
declaration 

All Age Worship all leading no no C0 no 
Seekers Leader yes enhanced C2 yes 
 Assistants yes no C1 yes 
Seedlings Leader yes no C2 yes 
 Assistants yes no C1 yes 
Open the Book Leader yes enhanced C2 yes 
 Assistants yes enhanced C1 yes 
‘Experience’ events Leader yes no C2 yes 
 Assistants yes no C1 yes 
Music Group/Choir Director yes enhanced C2 yes 
Baptism, Confirmation Leader yes enhanced C3 yes 
 Assistants yes enhanced C1 yes 
Home Communion Visitors - yes enhanced C1 yes 
      
Pastoral Assistants Co-ordinator yes enhanced C2 yes 
 Assistants yes enhanced C1 yes 
Care/Nursing Home Services Leader yes enhanced C2 yes 
 Visitors yes yes C1 yes 
Open Doors Leader yes no C1 yes 
 Assistant(s) yes no C0 yes 
Community Café volunteer yes no C0 yes 
Marriage Preparation Leader yes enhanced C2/3 yes 
 Assistant(s) no no C0 yes 
Prayer Group (Open group) Leader no yes C1 yes 
Home Group (Closed group) Leader yes enhanced C1 yes 
Craft Group Leader no no C1 yes 
Administrative Assistant(s) Assistant yes no C0 yes 
      
      
Note policy 6.1 & 6.2 states for PCC members  enhanced C0 yes 

 

This Appendix was last updated by the PCC on 13th March 2018. 
 

 

 


